
 

 BID NO.: 8368-0/16 

 OPENING: 2:00 P.M. 
 WEDNESDAY, 
 OCTOBER 26, 2011 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 

TITLE: 
 

PUBLISHING SERVICES FOR PORT OF MIAMI DIRECTORY 
 

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
 

CERTIFICATE OF COMPETENCY: ...........................N/A 
INDEMNIFICATION/INSURANCE: ............................N/A 
LIVING WAGE:  .........................................................N/A 
PRE-BID CONFERENCE/WALK-THRU: ...................SEE SECTION 2, PARAGRAPH 2.3 
SMALL BUSINESS ENTERPRISE MEASURE:.........SEE SECTION 2, PARAGRAPH 2.2 
SITE VISIT/AFFIDAVIT: .............................................SEE SECTION 2, PARAGRAPH 2.8 
USER ACCESS PROGRAM: ................................N/A 
WRITTEN WARRANTY: ............................................N/A 

 
FOR INFORMATION CONTACT: 

 
R. Campbell, Procurement Contracting Officer 1, via e-mail at rcamp@miamidade.gov 

 
IMPORTANT NOTICE TO BIDDERS: 

 
MIAMI-DADE COUNTY 

DEPARTMENT OF PROCUREMENT MANAGEMENT 
PURCHASING DIVISION 

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 

PAGE 14 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 
INELIGIBLE FOR LOCAL PREFERENCE 

 
FAILURE TO SIGN PAGE 14 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER YOUR 

BID NON-RESPONSIVE 



 

 
MIAMI-DADE COUNTY, FLORIDA 

 
INVITATION TO BID 

 
Bid Number: 8368-0/16 

 
Publishing Services for Port of Miami Directory 

 
Bids will be accepted until 2:00 p.m. on Wednesday, OCTOBER 26, 2011 

 
Bids will be publicly opened. The County provides equal access and does not discriminate 
on the basis of disability in its programs or services. It is our policy to make all 
communication available to the public, including those who may be visually or hearing 
impaired. If you require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable.  
 
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS 
SOLICITATION 
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2.1 PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY: 
  
The purpose of this solicitation is to establish a contract to acquire publishing services 
for the Port of Miami Directory. The selected Bidder shall provide all required resources 
needed to develop, publish, and deliver the Port of Miami directory for the Miami-Dade 
Seaport Department. The selected Bidder shall handle all aspects of advertisement for 
the Port of Miami directory and will pay the County a flat fee for each annual directory.   
 

2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS $50,000 AND 
LESS (Bid Preference):  INTENTIONALLY OMITTED 

 
2.3 PRE-BID CONFERENCE AND INSPECTION OF PORT OF MIAMI DOCUMENTS 

(RECOMMENDED): 
  
A pre-bid conference will be held on Friday, October 14, 2011 at 9:00 A.M. at the 
Stephen P. Clark Center, 111 NW 1st Street, Suite 1300, Conference Room A to discuss 
the special conditions and specifications included within this solicitation.  Bidders are 
also advised to examine prior publications and illustrations and become familiar with 
any conditions, which may affect the product to be delivered, or materials and labor to 
be performed under this contract.  Please refer to Section 3, Paragraph 3.7 for online 
version.  No additional allowances will be made because of lack of knowledge of these 
conditions.  It is recommended that a representative of the firm attend this conference 
as the “cone of silence” will be lifted during the course of the conference and informal 
communication can take place. 
 
Vendors are requested to bring this solicitation document to the conference.   
 

2.4 TERM OF CONTRACT: FIVE (5) YEARS: 
 

This contract shall commence on the first calendar day of the month succeeding 
approval of the contract by the Board of County Commissioners, or designee, unless 
otherwise stipulated in the Notice of Award Letter which is distributed by the County's 
Department of Procurement Management, and contingent upon the completion and 
submittal of all required bid documents.  The contract shall remain in effect for five (5) 
years and upon completion of the expressed and/or implied warranty period.  The 
contract shall expire on the last day of the five-year contract term.   
 

2.5 OPTION TO RENEW:  INTENTIONALLY OMITTED  
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2.6 METHOD OF AWARD: To Highest Priced Bidder: 
 

Award of this contract will be made to the responsive, responsible Bidder who submits 
an offer on all items listed in the solicitation and whose offer represents the highest fee 
to the County. County will award the total contract to a single vendor. 
 
Notwithstanding the aforementioned Method of Award, the County, at its option, may 
avail itself of any or all of the provisions stated in Section 1.5, Award of Bid Solicitation. 

 
Minimum Qualification: 
 
2.6.1 The minimum qualification is Bidder shall have provided the services requested 

herein for a similar directory or other similar publication.  The Bidder shall provide 
references to verify that the Bidder has successfully provided the services that 
the Bidder is offering under this solicitation.  These references shall be used to 
ascertain to the County’s satisfaction that the Bidder has sufficient experience 
and expertise in directories.   

 
Note:  If the Bidder is using a County department as a reference, the County will only 
accept one (1) reference from any County department.  The other references must be 
from non Miami-Dade County departments.   

 
2.7 PRICES:  INTENTIONALLY OMITTED  
 
2.8 EXAMINATION OF SITE AND INSPECTION OF PORT OF MIAMI DOCUMENTS 

(RECOMMENDED): 
 

See Section 2.3 for additional information.   
 

2.9 EQUAL PRODUCT:  INTENTIONALLY OMITTED 
 
2.10 PERFORMANCE GUARANTEES: 
 

The selected Bidder shall provide the services described herein in a competent and 
professional manner satisfactory to the County.  The County shall be entitled to a 
satisfactory performance of all services described herein and prompt cooperation by the 
bidder.  The bidder warrant and represents that its personnel have the proper skill, 
training, knowledge, experience,  authorization and integrity necessary to perform the 
services described herein in a competent and professional manner.  The selected 
Bidder shall at all time cooperate with the Port of Miami to coordinate its respective work 
efforts to efficiently and effectively maintain the progress in performing the services. 

 
2.11  INSURANCE:  INTENTIONALLY OMITTED 
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2.12 BID GUARANTY:  INTENTIONALLY OMITTED 
 
2.13 PERFORMANCE BOND:  INTENTIONALLY OMITTED 
 
2.14 CERTIFICATIONS:  INTENTIONALLY OMITTED 
 
2.15 METHOD OF PAYMENT:  LUMP SUM PAYMENT IN ADVANCE FOR SERVICES: 
 

The selected Bidder shall submit a lump sum payment upon delivery of the completed 
product each year.  All payments shall be submitted by company check payable to 
Miami-Dade Seaport Department and should be mailed or deliver to the address listed 
below: 
 
   Miami-Dade County Seaport Department 
   Attention:  Andria C. Muniz-Amador 
   1015 North America Way, 2nd Floor 
   Miami, Florida 33132 
 
Any non-payments, or returned checks may result in a non-performance report being 
submitted by the Miami-Dade Seaport Department.  Late payments will result in the 
selected Bidder being charged penalties in the amount of twenty-nine ($29) dollars a 
day until the payment is received.  Returned check charges will apply pursuant to the 
Florida Law (FS.832.07) with a service fee in the amount of 5% of the face amount of 
the check.  Payments of this penalty or fees shall be made payable to the Miami-Dade 
Board of County Commissioners on a separate check or money order 

 
2.16 SHIPPING TERMS: F.O.B. DESTINATION: 
 

The selected Bidder shall ship the directories F.O.B. destination and shall hold title to 
the directories until such time as they are delivered to, and accepted by, an authorized 
County representative at Miami-Dade Seaport Department.  

 
2.17 DELIVERY REQUIREMENTS: 
 

The selected Bidder shall deliver the directories required in conjunction with this Bid 
Solicitation by January 15th every year, beginning with the first directories due in 2012. 

 
2.18 BACK ORDER DELAYS IN DELIVERY SHALL NOT BE ALLOWED: 

 
The County shall not allow any late deliveries attributed to product back order situations 
under this contract.  Accordingly, the bidder is required to deliver all items to the County 
within the time specified in the contract.  No grace period on account of back order 
situations shall be honored, unless written authorization is issued by the user 
department, and a new delivery date is mutually established.  In the event that the 
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vendor fails to deliver the products within the time specified, the County reserves the 
right to cancel the order, seek the items from another vendor, and charge the incumbent 
vendor for any re-procurement costs.  If the vendor fails to honor these re-procurement 
costs, the County may terminate the contract for default. 

 
2.19 WARRANTY REQUIREMENTS:  INTENTIONALLY OMITTED 
 
2.20 CONTACT PERSON: 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract, please contact Roma Campbell via e-mail at rcamp@miamidade.gov 
with a copy to the Clerk of the Board at clerk BCC@miamidade.gov.  Administrative 
Order 3-27, Cone of Silence, prohibits oral communication regarding a bid during the 
period the Cone is in effect.  The County reserves the right to change the contact 
person throughout the term of the agreement.  Any changes will be communicated in 
writing to Vendors as needed. 
 

2.21 USER ACCESS PROGRAM:  INTENTIONALLY OMITTED 
 
2.22 ACCEPTANCE OF PRODUCT BY THE COUNTY: 
 

The product(s) to be provided hereunder shall be delivered to the County, in full 
compliance with the specifications and requirements set forth in this contract.  If a 
product is determined to not meet the specifications and requirements of this contract, 
prior either to acceptance or upon initial inspection, the item will be returned, at selected 
Bidder’s expense.  At the County’s own option, selected Bidder shall either provide a 
direct replacement for the item.  The selected Bidder shall not assess any additional 
charge(s) for any conforming action taken by the County under this clause.  

 
2.23 DAMAGED GOODS WHEN SHIPPING IS PROVIDED: 
 

The selected Bidder shall be responsible for filing, processing, and collecting all 
damage claims against the shipper. 

 
2.24 DEFICIENCIES IN WORK: 
 

The selected Bidder shall promptly correct all apparent and latent deficiencies and/or 
defects in work, and/or any work that fails to conform to the contract documents 
regardless of project completion status.  All corrections shall be made within five (5) 
calendar days after such rejected defects, deficiencies, and/or non-conformances are 
verbally reported to the selected Bidder by the County's project administrator, who may 
confirm all such verbal reports in writing.  The selected Bidder shall bear all costs of 
correcting such rejected work.  If the selected Bidder fails to correct the work within the 
period specified, the County may, at its discretion, notify the selected Bidder, in writing, 
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that the selected Bidder is subject to contractual default provisions if the corrections are 
not completed to the satisfaction of the County within seven (7) calendar days of receipt 
of the notice.  If the selected Bidder fails to correct the work within the period specified 
in the notice, the County shall place the selected Bidder in default, may obtain the 
services of another vendor to correct the deficiencies, and charge the selected Bidder 
for these costs through invoicing.  If the selected Bidder fails to honor this invoice, the 
County may terminate the contract for default. 

 
2.25 LOCAL CERTIFIED SERVICE-DISABLED VETERAN’S BUSINESS PREFERENCE: 
 

In accordance with Section 2-8.5.1 of the Miami-Dade County Code, a Local Certified 
Service-Disabled Veteran Business Enterprise (VBE) that submits a bid for a contract 
shall receive a bid preference of five percent of the price bid. A VBE is a firm that is a) a 
local business pursuant to Section 2.8.5 of the Code of Miami-Dade County and b) prior 
to proposal submittal is certified by the State of Florida Department of Management 
Services as a service-disabled veteran business enterprise pursuant to Section 295.187 
of the Florida Statutes.  This preference will only be used for evaluating and awarding 
the bids and shall not affect the contract price.  In procurements where Small Business 
Enterprises (SBE) measures are being applied,  a VBE who is also an SBE shall not 
receive the veteran’s preference provided in this section and shall be limited to any 
applicable SBE preferences.  At the time of bid or proposal submission, the bidder must 
affirm in writing its compliance with the certification requirements of Section 295.187 of 
the Florida Statutes and submit this affirmation and a copy of the actual certification 
along with the bid or proposal submission. 
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3.0 Scope Of Work: 
  

The purpose of this solicitation is to establish a contract to acquire publishing 
services for the Port of Miami Directory. The selected Bidder shall provide all 
required resources needed to develop, publish, and deliver the Port of Miami 
directory for the Miami-Dade Seaport Department. The selected bidder shall handle 
all aspects of advertisement for the Port of Miami directory and will pay the County a 
flat fee for each annual directory.   
 
Miami-Dade Seaport Department is responsible for the content development 
(writing).  The selected Bidder shall be responsible for editing all contents provided 
by Seaport, all printing, artwork, translation, advertising and website component for 
directory development.  
 

3.1 Intellectual rights:   
 

All writing, design, photography, and compiled data, including listings, belong to and 
are the sole and exclusive property of the Seaport.  
 

3.2 Specifications and Approvals:   
 

The directories shall meet the specifications herein.  While the directories are in 
production, the selected Bidder shall review the progress of the directories with the 
authorized Seaport representative at each stage of production and must obtain 
approval of the work performed from the Seaport representative, on a weekly basis. 

 
3.3 Key Elements: 
 

a) Cover design 
b) Interior page design 
c) Content outline and organization/table of content 
d) Story outline – number of articles and words 
e) Copy editing 
f) Photography photo shop and touch ups 
g) Photograph reproduction in color, book, layout, blue line or other proof that 

ensures that all components are in the right place – competitive advertisers on 
same page, cargo advertisers in the cruise section, and;  

h) Mock-up samples before print 
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3.4 Editing:   
 

A highly skilled editor must be assigned to edit and proof copy on a wide variety of 
maritime topics including both the cruise and cargo industry. The editor must be 
available October 15th through January 1st.     

 
3.5 Spanish Translation: 
   

The selected Bidder shall translate meaning or concept, not simply the words from 
Spanish to English or vice versa.  Translation is for Central and South American 
audiences. 

 
3.6 Design: 
 

Selected Bidder shall design cover, page layout, and display advertisement. 
 
3.7 Website component: 
 

An online version of the directory shall be provided for posting on the Port of Miami’s 
Website www.miamidade.gov/portofmiami and other applications. PDF format is not 
acceptable. Link to this site to view sample of current advertisement. 

 
3.8 Scanning of Photos:   
 

Selected Bidder shall be able to handle reflective and transparent material at high 
resolution, make color balance adjustments, and electronic imaging or touch-ups. 

 
3.9 Service Guide Listings:   
 

Selected Bidder shall develop and organize a comprehensive Service Guide, with 
multiple classifications, of all maritime and international trade businesses, local 
economic organizations, and agencies conducting business at the Port of Miami.   

 
Selected Bidder shall provide annual data verification and routine follow up for each 
contact in order to maintain information accuracy.   

 
Listings includes, organization name, address, telephone, fax, e-mail, web address, 
contact name, second location, license numbers, and any other data deemed 
necessary. 
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3.10 Advertising Sales: 
 

Selected Bidder shall sell, bill, and collect advertising to support the publication.  
Advertisements must be maritime tourist industry and or port-related.  The Port of 
Miami will have final approval over all advertisers and advertisements (other seaport 
ads are not acceptable). 

 
3.11 Printing and Binding: 
 

The directory shall be printed on high-quality coated paper stock, 100# cover (with 
aqueous coating) and 80# text; size trim to 8 3/8 by 10 7/8 inches; full color on all 
pages but the service listings black/white; and minimum 150 line screen on 
photographs.  

 
3.12 Delivery and Distribution:  
 

Delivery and distribution shall be made to the Port of Miami every year by January 
15th of said year.   
 
 Quantities: 
 

3,000 copies in English 
3,000 copies in Spanish   
1000 copies in CD format in English 
1000 copies in CD format in Spanish  

 
 
 
 



MIAMI-DADE COUNTY BID NO.:  8368-0/16  

SECTION 4 

BID SUBMITTAL FORM 

 

9 

 

OPENING: 2:00 P.M. 
WEDNESDAY 

 OCTOBER 26, 2011 
 

 

 
 
 

 
 
NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be 
less all taxes. Tax Exemption Certificate furnished upon request. 

Issued by: 
Roma Campbell 

DPM 
Purchasing Division 

Date Issued: October 
4, 2011 

This Bid Submittal Consists of 
Pages 9 through 14 

              
Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid 
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or 
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the 
Board at the address shown above until the above stated time and date, and at that time, publicly 
opened for furnishing the supplies or services described in the accompanying Bid Submittal 
Requirement. 

PUBLISHING SERVICES FOR PORT OF MIAMI DIRECTORY 
A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 

A Performance Bond in the amount of N/A of the total amount of the bid will be required upon 
execution of the contract by the successful bidder and Miami-Dade County. 

 
DO NOT WRITE IN THIS SPACE 

  
ACCEPTED _____ HIGHER THAN LOW _____ 
NON-RESPONSIVE _____NON-RESPONSIBLE _____ 
  
DATE B.C.C. ___________NO BID _____ 
 
ITEM NOS. ACCEPTED __________________________
  
COMMODITY CODE: 915-03, 965, 966 
  
Procurement Contracting Officer 1 R. Campbell 

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.   

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 

PAGE 14 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR INELIGIBLE 
FOR LOCAL PREFERENCE 

FAILURE TO SIGN PAGE 14 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER YOUR 
BID NON-RESPONSIVE 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS 
TAXES, DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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4.0. Guaranteed flat fee per annual Directory paid to the County:   $_____________ 
 

4.1.  CHECKLIST OF REQUIREMENTS: 
 

Reference 
Section 

Summarized Requirements Initial as 
completed 

Section 2, 
Paragraph 
2.6.1.(a) 

Client Reference Letter #1 

  
     
 Company Name:    
     
 Contact Name:    
     
 Contact Title:   
     
 Contact Address: 

   
  Contact Telephone Number: 

   

 Contact E-mail address: 
 

Section 2, 
Paragraph 
2.6.1.(a) 

Client Reference Letter #2 

  

     
 Company Name:    
     
 Contact Name:    
     
 Contact Title:   
     
 Contact Address: 

   
 Contact Telephone Number: 

 

 Contact E-mail address: 
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Section 2, 
Paragraph 
2.6.1.(a) 

Client Reference Letter #3 

  
     
 Company Name:    
     
 Contact Name:    
     
 Contact Title:   
     
 Contact Address:   
 

 Contact Telephone Address: 
 

 Contact E-Mail Address: 
 
Section 2, 
Paragraph 
2.6.1.(b) 

 
Primary Contact Information: 

  

Primary Contact:    

    

E-Mail Address:    

    

Contact Telephone Number:    

    

Cellular Phone Number (if applicable)   

    

Company Main Phone Number:    
    

Note:  All bidders are requested to submit with their bid submission, documents 
as evidence of compliance with the minimum qualification requirements; 
however, Miami-Dade County may, at its sole discretion, allow the bidder to 
complete or supplement the qualification requirements information/documents 
during the bid evaluation period. 
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PUBLISHING SERVICES FOR PORT OF MIAMI DIRECTORY 

 
ACKNOWLEDGEMENT OF ADDENDA 

 
              

 
INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 
PART I: 

 
LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 

CONNECTION WITH THIS BID 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
  

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 
 

FIRM NAME:            
 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

 

Bid Title: Publishing Services for Port of Miami Directory   
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, 
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or 
member of his or her immediate family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County 
Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his or her 
immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with the Clerk of 
the Board.  The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk disclosing the employee’s 
interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the same time as or 
before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of the request for a conflict of interest 
opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County Commissioners, must be 
submitted with the response to the solicitation. 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder 
must file the appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. 
Failure to file the appropriate form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting 
a Bid for the same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, 
the undersigned acknowledges that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the 
specified time may result in your firm not being considered for award. 
 

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, 
director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a 
contract with or receiving funding from the County.  

   Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 
 

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of 
Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the 
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the 
community in a verifiable and measurable way.  This may include, but not be limited to, the retention and expansion of employment opportunities 
and the support and increase to the County’s tax base.   

  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this certification at 
this time (by checking the box above) shall render the vendor ineligible for Local Preference. 
 
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled 
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid 
submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant 
to Section 295.187 of the Florida Statutes.   

  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of the 
certification must be submitted with this proposal.  
 
By executing this proposal through a duly authorized representative, the proposer certifies that the proposer is not on the Scrutinized Companies 
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, as those terms are used and 
defined in sections 287.135 and 215.473 of the Florida Statutes.   In the event that the proposer is unable to provide such certification but still 
seeks to be considered for award of this solicitation, the proposer shall execute the proposal through a duly authorized representative and shall 
also initial this space: ___________.   In such event, the proposer shall furnish together with its proposal a duly executed written explanation of 
the facts supporting any exception to the requirement for certification that it claims under Section 287.135 of the Florida Statutes. The proposer 
agrees to cooperate fully with the County in any investigation undertaken by the County to determine whether the claimed exception would be 
applicable.   The County shall have the right to terminate any contract resulting from this solicitation for default if the proposer is found to have 
submitted a false certification or to have been placed on the Scrutinized Companies for Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List. 
 

  COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase 
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this 
solicitation document. Vendor participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest 
at ‘A’ and ‘B’ below is for the County’s information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   
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BID SUBMITTAL FORM 

    
 
 
Firm Name: 
______________________________________________________________________________________________________ 
Street Address: 
______________________________________________________________________________________________________ 
Mailing Address (if different): 
______________________________________________________________________________________________________ 
 

Telephone No. _______________________________   Fax No. _________________________ 
 

Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 

Prompt Payment Terms: _____% _____ days net _____days    
 

*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting 
Contract” * (Please see paragraph 1.2 H of General Terms and Conditions)  
          
Signature: __________________________________________________________________(Signature of authorized agent) 
 

Print Name: _____________________________________ Title: __________________________________________ 
THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL. 

FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL 

NON-RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED 

DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER. 



 

 

 

 

APPENDIX 
 

AFFIDAVITS 
FORMAL BIDS 
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